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Planning Ahead

Membership Update

Importance of Minutes

 

  Calendar    
   
Please review and retain for reference
our 

2017-18 CALENDAR
 

 

  Remittances of $
 

 

All membership remittances left over
from last year submitted over the
summer will be counted as
memberships for 2017-2018.  
Remittance forms can be found on the
Peralta District PTA website.

Please remember that if you are in a
council, your remittances go to your
council.

  Sending in Reports

Email copies of all
Required Paperwork

and Financial Reports to
financialreports@peraltadistrictpta.org

 

  Important Forms
  

Various PTA forms can be found on our
website at  PTA Forms  and also in the
  Forms Chapter of the Toolkit. 

Please use PTA forms and formats;
they were designed to provide
transparency and adherence to
guidelines.

 

Greetings!

We want to stay in touch with the right people, that is, current 2017-2018 officers at
your PTA.  Please be sure to add any newly elected 2017-18 officers to the newsletter
distribution list by entering their email addresses into PTAEZ.

In the meantime PLEASE SHARE THIS NEWSLETTER WITH YOUR OTHER BOARD
MEMBERS. 

The window for entering officer/board member contact info into PTAez was May 15th thru June
1st.  After June 1st, any units lacking contact info in PTAez are considered by California State
PTA as being units "Not in Good Standing" or NGS for short. 

Please contact newsletter@peraltadistrictpta.org if you require assistance. 
      
If your PTA has not elected 2017-18 officers and is having difficulty, please contact
the Peralta District PTA president to let us know your status and allow us to help. 

Liz Fischer
4th VP of Communications
Newletter Editor

PLANNING AHEAD FOR TRAINING

Did you miss the annual state convention in San Jose?

The 2018 convention will be in Ontario so be sure to allocate some funds in your

budget so that at least one or more people can attend. It's terrific training and provides

amazing networking opportunities.

Did you miss Peralta's Annual Officer Training on June 3rd?

Fortunately we have a shorter training (only one session of workshop choices) 

 the evening of August 28th...so mark your calendar now.
 

    "Sacramento Update"
 
       To see the most up to date legislative alerts on the 
       California State PTA website go to        

http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcSCHufiB-dEUa4kponGkNCmC0PqerxCVzF_vZQnaoqpDiI5v_msbZVB6rJ1jijT-JpKRFzqMuxmJmcBmZqNqF8i6hwEWzqyiPoAQUin5mf7vMmFgNN4PW4SFGBNJR6iFgZQEAz3XswOtEN6nQBzPE9poQ39yFyZbSQp-zBq-T59t_B6ubqNd3EReNlLlWH6a99upNOC2NvC9Q7FsJKJJe70=&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcSE0smLPUvzg8lmiLv51KKHu8yNtmZAFWSJVYK8D3yoriRk_y6S6pttouJ2Ez2OJRqI7NhaFXshcluoD9Ba81uGpPoy4wlAPr6KIuYgjhfL1Xufkz5ULK-djDmI-pDZKdcO-GIcmzPuY&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcQHKHtobWYcTP6iPwuy8y9ANCohmnws8Y6HvrooRLjhJgMhyeSLdjaBxFoYhUFrVdXA9CndVPOP0lUUSlmNOoSOGFy3VrHmxNLM81z1q2nWgrgT7mV-WXLFSoWZnWlRj_ClYsWPT-4vq&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcVA49dqHgmy7LkykLGufTkGbk4vXIjvt10j2HSWxg37DOxARIai_Arg53CyyzmhAJqUiFEJKWaSwl14I-80rJANCuu0CQQRgneFrbK7NL8B8qaEfqq9VWTABaJS1owLiETvqmU1rYm2fbuXf8iq7k1j-0Nqx6pbj3WeQsV94qjSR0NjYpj88459L8wFMx_RsPih2aAWsTJzeyZT0TBohcXzqc-lcPODtvkq5FgHckXLkMaiQ8CzX91fMkllyyM98CdXEQUdm9i8Om6rXls6GBEg=&c=&ch=
mailto:financialreports@peraltadistrictpta.org
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcSE0smLPUvzg8lmiLv51KKHu8yNtmZAFWSJVYK8D3yoriRk_y6S6pttouJ2Ez2OJRqI7NhaFXshcluoD9Ba81uGpPoy4wlAPr6KIuYgjhfL1Xufkz5ULK-djDmI-pDZKdcO-GIcmzPuY&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcREnQ-ST_ctpScGqA6NS4156aoV6T2hBhuhcCikT21v4wNAbRQszY0Qzkp_ACUkdnv_Zglgiood2KUZYVFyKPteBQQDc8vlJS6BIvQp3B1I8YCOlgWMSY-ZbDsHOCR5dvtQhilLTl6SuSKw-l2bVjFzNXJl5r1xlqw==&c=&ch=
mailto:newsletter@peraltadistrictpta.org
mailto:linda.dewlaney@yahoo.com
mailto:president@peraltadistrictpta.org


 

  District PTA Officers
  

Peralta District PTA officers are here to
help you; our mission is to provide
support and information to all the
PTA/PTSA units in Alameda County.
 
President: Ujjwala Gadgil
Past President: Linda Dewlaney 
1st VP-Leadership: Purvi Shah
2nd VP-Programs: open
3rd VP-Membership: open
4th VP-Communications: 
     Liz Fischer
Treasurer: Aimee Hubacek
Financial Secretary: 
       Vaish Gopal
Secretary: Alison Wiscombe     
Historian: 
     Paramita  Bhattacharjee
Newsletter: Liz Fischer  
Parliamentarian:  open  
Website: webmaster

  Council or
  Out of Council?

     COUNCILS 

Units in a council should communicate
first with, and remit any monies and
reports to, their council. Contact the
council president if you don't know how
to get in touch with the council.
 
Alameda: Page Tomblin   
Berkeley:  open    
Fremont: Ivy Wu   
Pleasanton: Robin Diaz 
       
 
    OUT OF COUNCIL 

 
PTAs in the following areas are
considered "out of council" or "OOC"
and communicate directly with, and
remit monies to, Peralta District PTA:
 
Albany
Castro Valley 
Hayward
Livermore 
New Haven/Union City
Newark 
Oakland
San Leandro
San Lorenzo 

 

 

  Resources & Links   

    Peralta District PTA

    California State PTA

    National PTA

       California State PTA website go to        
 http://capta.org/focus-areas/advocacy/legislative-
action-reports/ 
       
       Be sure to check California State PTA's position statements
       before planning any advocacy efforts. 

    "Within Reach"
 
      is the 2017-18 Reflections theme.
      If you are interested in starting Reflections at your 

      school next year, please contact  

      reflections@peraltadistrictpta.org          

MEMBERSHIP UPDATE

Membership envelopes   
are $15 for a box of 500 but they are not required; you can make
your own or use a flier of your own design.
Contact your council (if you are in a PTA council) or if you are an out of
council PTA, contact 

membership@peraltadistrictpta.org 
                         to arrange to purchase envelopes.

Membership cards for 2017-18 are in!
 

contact membership@peraltadistrictpta.org 
to arrange to for pick up if you are not part of a council.  PTAs in Alameda,

Berkeley, Fremont or Pleasanton should contact the membership chair

and/or president of the council to arrange to pick up membership cards.

Member Benefits from California State PTA
 
Member Benefits from National PTA 

 
 

The Importance of Minutes

It might come as a surprise that the auditor examines the minutes as well as the financial documents

during the mid-year and year-end audits. Just as the financial documents report how and where

money was spent, minutes need to contain the motion stating the purpose and amount of funds

approved otherwise spending is not authorized.

Other important financial information contained in the minutes are a list of checks ratified at each

meeting, what bills were approved to be paid and any future funds needing to be released.

And always minutes should contain the beginning and ending balance for each account.

 

In addition to writing the minutes, the secretary needs to sign each Payment Authorization form in

mailto:webmaster@peraltadistrictpta.org
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcR6Pzil3tC9c0YJVgrQc4e3I8_XppaXKmXskbwS56Bp42kKREu7XZ1sPv65HjHE8aGq6lEpxqMQWGKnpQHMWmaalWKzcMoze44iPJidESD0XoTmWxTThn01iyk629UvEJQ==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcY7hQOOjHPdvANYr8xiMd4fkQllApGs_AnE1xlOdbDxXdTeKAppoXc3yPJNQBAL3wqhK3TtTMn5GzGbgoeyw_-Fo-1ayrjO0ujNsf1pYRle85vqY5AyhqB0=&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcZOOD9SF7yJIE7db7gdBUpDGZpQHEm1tZLxg5Jyuyp1UFLRUd1OF2TDm5d5dG0YFG6WqyJxMULy2BoaHfMdnbgzOyxvRKnjCCfW4nYHg_YZX&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcePX6O7Yorl2rbpGAcnjB338utCXA6AEuF8OiIIiXtuYjPQo7ymw6M64E_nAdVlzLA9cRAR7xcO8DRJtDK-2rFG2tud5MYQ17aGYfBfeY3vcC2xULKebj2PhsKszuYGhqJysV8AvIsq5OjT1rzKV26_aW5tI_syXtznUnJbwQMoT-BlmJpN041g6GfnFA2pDaA==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcbMgj6OhUpfVtZ9z_pxJ_ASmgdpvxHuC4iFqcWatbhLDPXN1nkyYvps2ia4bwzRNZ6usrfqDyq7X8Ue31d4voir6kvxOIE74BVMaRBV7tvUZPQWEqh8on6rhz9fgsEGfU-3givc8nsNvLBOv98_RJChNCz3M7WDu3k4Lc3X6970U&c=&ch=
mailto:reflections@peraltadistrictpta.org
mailto:reflections@peraltadistrictpta.org
mailto:membership@peraltadistrictpta.org
mailto:membership@peraltadistrictpta.org
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rccWTLdOzKyMaUFwb_xViGgUw-sjdvHLVGLfQqM3vKsjiaQQ_tQjz9-rYrH4S_Z32Aw8UxvC2-Iz5mukKkI7YQyKoZMrp-7Jugjje4b8tZ7Yqm1mXHsg-2NWJeYheiKKMkJafW49teU7B&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcSCHufiB-dEU773i5O53mkT053WBNrB7y-svoVarKXj_N5GRUWZ4fQtMGhKsLLhMoXWviKIzKMy70oJl-ZHLBEr2T4sqLR1GCwoKZqeXzjMta5Ntgkef0ZJ-me_aGoq9xR6aSsqapop-JipeumFnbF1bLU01wUMIji_KnQozv2SnzEfiJKvm38ooxGU7Pu1O8g==&c=&ch=


Services:

    e-Bylaws

    PTAEZ

    PTA Merchandise Store

    Tax Support Center

    e-learning 
         National PTA's 
         Training modules

PTA Publications:
  
    Running Your PTA...       Made Easy

booklet
   
Social Media Advocacy Guide 

    Leadership Essentials Archive        
                 

    Local Control Funding      
                            Formula

    Parents' Guide to Student
                            Success

 

Follow us on Facebook!

In addition to writing the minutes, the secretary needs to sign each Payment Authorization form in

addition to the president, verifying it was approved at a meeting and noting the date approved.  This

is because when auditing the books of a PTA, an auditor is looking to see that each expenditure was

approved and recorded in the minutes. 

Minutes are the official legal record of the PTA and should be typed or written in permanent ink and

kept in a bound book. Minutes should be brief and include what actions were decided upon, not what

was discussed. All motions should be recorded and should include who made the motion and whether

or not it was adopted. (The name of the member who seconded the motion is not recorded.) 

Secretaries hold one of the three required positions in a PTA, and have the added responsibility of

being the keeper of the unit's legal documents including minutes, bylaws, standing rules, and charter.

Use the "Forward email" link below to share this newsletter! 
or 

use this link to sign up: 
http://visitor.r20.constantcontact.com/d.jsp?

llr=hcm6t5cab&p=oi&m=1102686629959&sit=rgyp79neb&f=3faa0287-9e75-4d10-
9183-2d980c04a40d 

 

www.peraltadistrictpta.org
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http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcfiVGZhdoxNeu8qxkj1Dph5S2aZ775HeQhJPDStlTHd-lQpZPe4jwV0bM_pSJkip4Ly4_n9-VjEi-7j0yoJ3l78SMh0P9uL-D-n-pyEDauQskBnehxayazpeak62vQbuKio4TmmZI4tngvjXj5kmceYlVNXa3bhz8g==&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcREnQ-ST_ctp592V3YwO7McZBlCFoQYMvG6NDpaXkRK-ToGFsQWWx2HaLv6MzOY9jJ11GuzwZp7p8n5Dji00EtaHyqLGhwNz7tZTh4UiLlzXlp1YFEvEDsSel0gNtdYAa1W9xiOm9Tsr_dBliiA-g5ZP2BCUDG24t2lRhm-ChP6Xv1DZQWWZaGw=&c=&ch=
http://r20.rs6.net/tn.jsp?f=001anyTA0tnS5cFBsleEXWFT_HlPvXlzgA0zGv144XGxj9_kYiLFH8rcdjppAdM-hYW9zjCsFx9h7Ha7yXIv3-HX8SIeai5FpwekuQKDRptFTj_9cji3LLctrffVCWO5uLdtGEWmQyuw_1px6snQy_xfjwFayh3ZoD4YsNU3gKCrE4vYvMQCHfnDkYmrEw4ZrZS4bh2gB0CG77jdq4bgRkDL4q_BF4uiY6qH4LFIw-1I3HSHSsbAn_X11HaEu2bTX8N&c=&ch=
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